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Cap-and-Trade System for Greenhouse Gas Emission Allowances
3. STRUCTURE AND BUSINESS RELATIONSHIPS DISCLOSURE FORM
Page  of 
Ministère de l’Environnement, de la Lutte contre les changements climatiques, de la Faune et des Parcs
Information on the entity
You must type the entity’s CITSS identification number (enter QC0000 if not available).
This form is mandatory when requesting an account opening as well as for any update of the information.
Any change or update to the information provided with this form must be communicated within 30 days from this amendment (section 14.1 of Regulation respecting a cap-and-trade system for greenhouse gas emission allowances (C&T Regulation)). 
Every person who communicates false or misleading information is guilty of an offence.
IMPORTANT: Vous devez enregistrer ce document à l’aide du bouton « Sauvegarder » (dans le coin supérieur droit du formulaire) afin de générer le numéro d’identification du document.
Attestation of the account representative for the disclosure of the entity’s structure and business relationships
Attestation:
Transmission of this form:The completed form, and, if applicable, its attachments must be sent to the registrar electronically. Do not send a printed or a flattened version of the form. For this purpose, please use the secure file transfer platform provided by the Carbon Market Division. If necessary, contact the Cap-and-Trade System Registrar at the contact information below to request access to this platform.
Email: registraireqc-spede@environnement.gouv.qc.ca
Phone: 418-521-3868, option 3 or Toll free: 1-833-522-0935, option 3
 
Electronic Signature of this form:
It is not required to electronically sign this form.
If you wish to sign the form electronically, you must use the electronic signature field of the form.Important: The electronic signature will prevent any change in the form. It is therefore important to sign when all sections are completed.
Le courriel ne constituant pas un moyen sécurisé de communication de renseignements personnels, vous ne devez jamais envoyer ce formulaire par courriel. 
Please sign and date the organizational chart.
Lorsque vous avez terminé de remplir le formulaire, cliquez sur le bouton « Sauvegarder » et inscrire le nouveau numéro d’identification de l'organigramme affiché ci-dessous (16 caractères) sur l'organigramme avant de le transmettre électroniquement avec le formulaire.Assurez-vous de toujours utiliser le dernier numéro d’identification généré.
Année - mois - jour  (Format: aaaa-mm-jj)
Handwritten signature of account representative:
Please submit this form to the following address:
Carbon Market Division Ministère de l’Environnement et de la Lutte contre les changements climatiques  675, René-Lévesque Est Blvd, 5th Floor, Box 30  Québec (Québec) G1R 5V7
For questions concerning this form, please contact the C&T System Registrar:
By email at registraireqc-spede@environnement.gouv.qc.ca 
By phone at 1 800 561-1616, ext. 7074 or 418 521-3868, ext. 7074
Instructions for completing this form:
The form must be filled out in electronic format.It is recommended that you save a copy of the form on your computer as soon as the fields on pages 1 and 2 have been filled. Once the information has been entered, please save the form again so that you can come back to it later to update the structure and business relationships information.When there is a change or update to the information, make sure to complete all sections of the form. If the information in a section has not changed since the last time it was reported, please check the box provided for this purpose. If the information in a section needs to be updated, you must complete the entire section. 
Renseignements concernant l’émetteur ou le participant, ci-après « l’entité »
IMPORTANT: Vous devez enregistrer ce document à l’aide du bouton « Sauvegarder » (dans le coin supérieur droit du formulaire) afin de générer le numéro d’identification du document.
Le présent formulaire est obligatoire pour :
tout émetteur ou participant (entité) souhaitant s’inscrire au système de plafonnement et d’échange de droits d’émission de gaz à effet de serre (SPEDE) en vertu des articles 7, 8, 9 et 9.1 du Règlement concernant le système de plafonnement et d’échange de droits d’émission de gaz à effet de serre (RSPEDE) et ouvrir un compte dans le système électronique de suivi des droits d’émission (CITSS);toute mise à jour requise en vertu de l’article 14.1 du RSPEDE.Note: Il est nécessaire de remplir le formulaire au format électronique. Il est recommandé d'en enregistrer une copie sur votre ordinateur avant de débuter la saisie en utilisant le bouton « Sauvegarder » situé dans le coin supérieur droit. Une fois les renseignements saisis, veuillez sauvegarder de nouveau le formulaire afin de générer de nouveau le numéro d'identification du document et de pouvoir y revenir ultérieurement pour mettre à jour les renseignements concernant la structure et les liens d'affaires. Chaque version du formulaire mise à jour soumise au registraire du SPEDE remplacera la version soumise précédemment. Par conséquent, toutes les sections du formulaire doivent être remplies lors de la transmission des mises à jour. Lorsque le formulaire est transmis pour mise à jour, veuillez indiquer quelles sections sont modifiées.
To begin, select one of the following options:
Application_Update_Statuses_Insert_Point
Please select the status of the entity.
You have selected option 1. Please choose the option that corresponds to the situation of the entity that you represent. 
You have selected option 2. You do not need to provide additional information in section 1.0. Proceed to section 2.0.
You must select one of these options before going any further.
Please provide the name and contact information of the attorney designated under section 26 of the Act respecting the legal publicity of enterprises (Chapter P-44.1)
Last Name
First Name
Title
Street Address
City
Province
Postal Code
Country
Phone
Add Remove
Section 1.0 Information on the entity’s directors and officers
Please disclose the information on directors and officers of the entity that you represent, or any person having a similar function.
Enter the name of the legal or natural person who has the power to appoint directors and officers and who has appointed the director or officer.
Information on the directors
Last Name
First Name
Dénomination Sociale
Function (on request only)
Appointed by
Add Remove
Note: A person appointed as a member of the board of directors is considered a director
Information on the officers
Last Name
First Name
Dénomination Sociale
Function (on request only)
Appointed by
Add Remove
Note: The following are considered officers: the president, chief executive officer, chief operating officer, chief financial officer or secretary of a legal person or partnership or any person having similar functions, and any person designated as such by a resolution of the board of directors.
Section 2.0 Information on persons (legal or natural) who exercise control over the entity you represent
Section 2.0 Information on legal persons over which I have control
You must disclose information about all persons (legal or natural) who have control over the entity.
Please select the option that best describes your situation.
Please disclose information on each general partner and on limited partner who has contributed more than 10% of the common stock, and, if applicable, any other person exercising control. (Disclose complete address on request only.)
Please disclose information on each partner, and, if applicable, any other person exercising control.
Please disclose the information on each of the persons (legal or natural) controlling over 10% of the voting rights attached to all the outstanding voting securities, and, if applicable, any other person exercising control. (Disclose complete address on request only.)
Please disclose the information on each person that has control.
Information on general partners and limited partners.
 - This text is dynamic and changes depending on the option selected - 
Legal Name  or Last Name
First name
(if a natural person)
Dénomination Sociale
Description of relationship
%
Street Address
City
Province
Postal Code
Country
Phone
Comments
Add Remove
Note :  S'il s'agit de personnes physiques, inscrivez leurs coordonnées personnelles.
Please disclose the information on all legal persons over which you have control.
Please select the option that best describes your situation.
1 - Please disclose the information on each limited partnership for which you are a general partner or limited partner.
2 - Please disclose the information on each partnership for which you are a partner.
3 - Please disclose the information on each business corporation over which you control over 10% of the voting rights attached to all the outstanding voting securities. (Disclose complete address on request only)
4 - Please disclose the information on each person over which you have control.
Information on the persons over which I have control
Legal Name or Last Name
Dénomination Sociale
Description of relationship
%
Street Address
City
Province
Postal Code
Country
Phone
Comments
Add Remove
Section 3.0 Information on the persons having control of the entity (legal or natural) and subsidiaries of the entity
Section 3.0 Information on the legal persons over which I have ownership or control
Please select option 3.1, 3.2 or 3.3.
You must select one of these options before going any further.
Sélectionnez l'option 3.1 ou 3.2
Important instructions regarding the transmission of an organizational chart by mail:
Any organizational chart attached to this form must be signed and dated by the account representative who transmits it.
Important instructions regarding the transmission of an organizational chart electronically:
Any organizational chart attached to this form must be submitted with this form. Please favor the use of the secure file transfer platform.
Section 3.1  Organizational chart showing the persons having control of the entity (legal or natural) and subsidiaries of the entity
The following information must be included in the organizational chart:
The ultimate person of control of the group as well as any person of control involved in the succession of control between the entity you represent and the ultimate person of control of the group. All these persons must appear on the organizational chart, whether they are registered with the C&T system or not;All subsidiaries of the entity you represent, including subsidiaries of subsidiaries. All these subsidiaries must appear on the organizational chart, whether they are registered with the C&T system or not;If facts or documents affect the control of the entity, any of its persons of control or any of its subsidiaries (unanimous shareholder agreements, deed of trust, etc.), please include the persons affected by these facts or documents in the organizational chart and if needed, join any pertinent document; The control percentage between each person and, if needed, the description of the relation.Important note: Any link with no control percentage will be considered as 100%.Definitions:" Control " : a person that, regarding another person, either:
owns or has control or direction, whether direct or indirect, over securities of the other person or company carrying votes which, if exercised, would entitle the person to elect a majority of the directors of the other person, unless the person holds the voting securities only to secure an obligation;in the case of a partnership other than a limited partnership, holds more than 50% of the interests of the partnership or who may determine collective decisions;in the case of a limited partnership, is the general partner;has such a business relationship with that other person that it holds more than 50% of the securities of the other emitter or participant, or holds rights, or options to purchase such securities, holds more than 50% of the voting rights of the other emitter or participant, or otherwise controls more than 50% of the affairs of another emitter or participant." Subsidiary ": a person that is controlled by another person or by persons controlled by such other person; a subsidiary of a person that is itself a subsidiary of another person shall be deemed to be a subsidiary of such other person. Use the “Comments” column to describe the control and if needed, join any pertinent document.
Section 3.2  Information on the persons having control of the entity (legal or natural) and the subsidiaries of the entity
Using the tables, please disclose the following information:
The ultimate person of control of the group as well as any person of control involved in the succession of control between the entity you represent and the ultimate person of control of the group. All these persons must appear in the tables, whether they are registered with the C&T system or not;All subsidiaries of the entity you represent, including subsidiaries of subsidiaries. All these subsidiaries must appear on the organizational chart, whether they are registered with the C&T system or not;The control percentage between each person (note that any link with no control percentage will be considered as 100%);The description of each relation (please use the “Type of control” column and, if necessary, the “Comments” column);If facts or documents affect the control of the entity, any of its persons of control or any of its subsidiaries (unanimous shareholder agreements, deed of trust, etc.), please include the persons affected by these facts or documents in the tables and if needed, join any pertinent document. 
Section 3.1 Organizational chart showing the legal persons over which I have ownership or control
 The following information must be included in the organizational chart:
All persons over which you have ownership or control, directly or indirectly, as well as any person involved in the succession of control or ownership between you and these persons. All these persons must appear on the organizational chart, whether they are registered with the C&T system or not;If facts or documents affect the control of one of the persons over which you have ownership or control (unanimous shareholder agreements, deed of trust, etc.), please include the person or persons affected by these facts or documents in the organizational chart and if needed, join any pertinent document;The control percentage between each person and, if needed, the description of the relation.Important note: Any link with no control percentage will be considered as 100%.Definitions :
" Control ": a person that, regarding another person, either:
owns or has control or direction, whether direct or indirect, over securities of the other person carrying votes which. If exercised, would entitle the person to elect a majority of the directors of the other person, unless the person holds the voting securities only to secure an obligation;in the case of a partnership other than a limited partnership, holds more than 50% of the interests of the partnership or who may determine collective decisions;in the case of a limited partnership, is the general partner;has such a business relationship with that other person that it holds more than 50% of the securities of the other emitter or participant, or holds rights, or options to purchase such securities, holds more than 50% of the voting rights of the other emitter or participant, or otherwise controls more than 50% of the affairs of another emitter or participant. 
Section 3.2 Information on legal persons over which I have ownership or control
Using the table, please disclose the following information:
All persons over which you have ownership or control, directly or indirectly, as well as any person involved in the succession of control or ownership between you and these persons. All these persons must appear in the tables, whether they are registered with the C&T system or not;The control percentage between each person (note that any link with no control percentage will be considered as 100%);The description of each relation (please use the “Type of control” column and, if necessary, the “Comments” column);If facts or documents affect the control of one of the persons over which you have ownership or control (unanimous shareholder agreements, deed of trust, etc.), please include the person or persons affected by these facts or documents in the table. Use the “Comments” column to describe the control and if needed, join any pertinent document. 
- TITRE VARIABLE - look in Script_Object under Table Header Titles of the Main Form
Personne Morale ou Physique
No
Information on the persons of control of the entity
%
Type of control (see  definitions)
Comments
Add Remove
Move
Select the option that describes the relationship between the two entities. If you select "Other", please specify the type of link or fill in the "Comments" field.
Sélectionnez le type de lien que cette entité a avec l'émetteur ou participant, si vous sélectionnez autre, veuillez remplir le champ "Commentaires".
Definitions:« Control ": a person that, regarding another person, either:
owns or has control or direction, whether direct or indirect, over securities of the other person or company carrying votes which, if exercised, would entitle the person to elect a majority of the directors of the other person, unless the person holds the voting securities only to secure an obligation;in the case a partnership other than a limited partnership, holds more than 50% of the interests of the partnership or who may determine collective decisions;in the case of a limited partnership, is the general partnerhas such a business relationship with that other person that it holds more than 50% of the securities of the other emitter or participant, or holds rights, or options to purchase such securities, holds more than 50% of the voting rights of the other emitter or participant, or otherwise controls more than 50% of the affairs of another emitter or participant. 
- VARIABLE TITLE - look in Script_Object under Table Header Titles of the Main Form
Personne Morale ou Physique
No
Information on the subsidiaries of the entity
%
Type of control (see definitions)  
Comments
Add Remove
Déplacer
is controlled by
Indiquez si cette entreprise est directement contrôlée par l’entreprise que vous représentez ou par une autre personne.
Select the option that describes the relationship between the two entities. If you select "Other", please specify the type of link or fill in the "Comments" field.
Definitions:" Control ": a person that, regarding another person, either:
owns or has control or direction, whether direct or indirect, over securities of the other person or company carrying votes which, if exercised, would entitle the person to elect a majority of the directors of the other person, unless the person holds the voting securities only to secure an obligation;in the case a partnership other than a limited partnership, holds more than 50% of the interests of the partnership or who may determine collective decisions;in the case of a limited partnership, is the general partner;has such a business relationship with that other person that it holds more than 50% of the securities of the other emitter or participant, or holds rights, or options to purchase such securities, holds more than 50% of the voting rights of the other emitter or participant, or otherwise controls more than 50% of the affairs of another emitter or participant." Subsidiary ": a person that is controlled by another person or by persons controlled by such other person; a subsidiary of a person that is itself a subsidiary of another person shall be deemed to be a subsidiary of such other person.
Des faits ou des documents affectent-ils le contrôle de la société (ex. : convention unanime entre actionnaires, acte de fiducie, etc.)?
Section 3.3 Information on the entity’s business relationships
Using the tables on the next page, please:
Disclose all entities having a business relationship, direct or indirect, with the entity that you represent that are:registered with the C&T System or covered by sections 2 or 2.1 of the C&T Regulation (1);registered with a partner government (1).Provide for each entity, the description of the business relationship and, when required, the percentage of control between that entity and the one you represent.Specify for each entity, whether it is a related entity per the Regulation (see the table containing definitions) by selecting the box marked “Related” or “Not related”.Important information on related entities (if at least one related entity is disclosed):
For each related entity, enter the percentage share of the overall holding limit of emission units and early reduction credits and of the purchase limit granted to this entity, as well as for every related entity. Make sure that all members of your group of related entities have reported the same percentages for the distribution of holding and purchasing limits for each member of the group.If an entity is registered with more than one government partner, you must consider it as a different entity for each of those registrations for the purposes of allocating holding and purchasing limits within its group of related entities. 
Définitions :
References :(1)  https://www.environnement.gouv.qc.ca/changements/carbone/participants-inscrits-au-SPEDE_en.htm
Definitions of the different types of business relationships:
Type of relationship
Business relationships only (Non related entities)
Related entities
a)  One entity owns more than 20% of the securities of the other entity or holds rights or options to purchase such securities.
Holds between 20 and 50% of the securities, rights, or purchase options
Holds more than 50% of the securities, rights or purchase options
b)  One entity has more than 20% of officers or directors in common with the other entity, or may appoint more than 20% of the officers or directors of the latter.
Has between 20 and 50% of directors or officers in common, or may appoint between 20% and 50% of the officers or directors of the latter
Has more than 50% of directors or officers in common, or may appoint more than 50% of the officers or directors of the latter
c)  One entity holds more than 20% of the voting rights of the other entity.
Holds between 20 and 50% of the voting rights
Holds more than 50% of the voting rights
d)  One entity controls by various means more than 20% of the business of another entity.
Controls by various means between 20% and 50% of the business of another entity
Controls by various means more than 50% of the business of another entity
e)  One entity that belongs to the same group as the other entity.
Not applicable
Related entity
f) Two entities with a joint account representative who is also employed by one of them.
Not applicable
Related entity
g) Two entities that have a related entity in common.
Not applicable
Related entity
h) The same entity, registered with two partner governments.
Not applicable
Related entity
i) An entity is the limited partner of the other entity.
Business relationship to be disclosed - indicate non related entity
Not applicable
j) An entity is the general partner of the other entity.
Not applicable
Related entity
Lien d’affaires :
Toute relation directe ou indirecte entre plusieurs entités, alors que l’une d’entre elles :
détient plus de 20 % des titres ou des droits ou options d’achat de tels titres de l’autre entité;a plus de 20 % de dirigeants ou d’administrateurs en commun avec l’autre entité, ou peut nommer plus de 20 % de ces dirigeants et administrateurs;détient plus de 20 % des droits de vote de l’autre entité;contrôle par divers moyens plus de 20 % des affaires d’une autre entité;appartient au même groupe que l’autre entité. 
Entités liées :Toutes les entités pour lesquelles les liens d’affaires définis précédemment sont de plus de 50 %, qui sont des filiales l’une de l’autre, qui appartiennent au même groupe ou qui ont un représentant de comptes en commun qui est employé de l'une des deux.
Holding limit:
The maximum number of emission units and early reduction credits that an entity may hold in its general account and, where applicable, in its compliance account.
Purchase limit:
The total quantity of emission units that may be purchased by the same bidder at each auction.
Purchasing limit for related entities:
The percentage of the purchase limit allocated to each entity is multiplied by the group purchase limit.
The result, with up to four decimal places, is called the "Effective Purchase Limit".
For each auction, the quantity of present or future vintage emission units on which a bidder may submit bids, truncated to the unit, is determined by multiplying his effective purchase limit by the quantity of present or future vintage emission units available for sale.
Calculation example:
If the purchase limit to be allocated within the group of related entities is 25%, the share allocated to a group entity is 33.33% and the quantity of present vintage emission units to be sold at auction is 12,345,678 units.
The effective purchase limit will be: 33.33% x 25% = 8.3325%.
The quantity of emission units on which the bidder can bid will be: 8.3325% x 12,345,678 units = 1,028,703 units.
Section 3.4 Information on advisors
Section 3.4.1 Information on advisors whose services have been retained in conjunction with applying the C&T Regulation
Please provide the information on any person whose services have been retained by you in conjunction with applying the C&T Regulation. (see examples in the “Services retained” column in the table below). Check only those that apply and if needed check the “Other services” box and describe the other retained services.If the entity you represent does not retain the services of an advisor, please check the box below.
Please provide the information on any person whose services have been retained by you in conjunction with applying the C&T Regulation. (see examples in the “Services retained” column in the table below). Check only those that apply and if needed check the “Other services” box and describe the other retained services.If the entity you represent does not retain the services of an advisor, please check the box below.
Information on the advisor(s) whose services have been retained in conjunction with applying the C&T Regulation
Professional contact information for each advisor
Employer
Services-retained
Last Name
First Name
Email
Add / Remove
Services-retained
Add / Remove
Section 3.4 Information on advisors (continued)
Section 3.4.2 Information on entities for which consulting services are provided in conjunction with applying the C&T Regulation.
Please disclose the information on each entity for which consulting services are provided by the entity that you represent in conjunction with applying the C&T Regulation. (see examples in the “Offered services” column in the table below). Check only those that apply and if needed check the “Other services” box and describe the other offered services.
If the entity that you represent does not advise other entities in conjunction with applying the C&T Regulation, please check the box below.
Please disclose the information on each entity for which consulting services are provided by you in conjunction with applying the C&T Regulation. (see examples in the “Offered services” column in the table below). Check only those that apply and if needed check the “Other services” box and describe the other offered services.
If you do not advise other entities in conjunction with applying the C&T Regulation, please check the box below.
Information on the entities for which consulting is provided in conjunction with applying the C&T Regulation
Legal name of each advised entity
Legal Name or Last Name
First Name (if a natural person)
Dénomination sociale
CITSS Entity ID
Offered services
Add Remove
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